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anywhere on any device Collaborate with others to work on documents Office 2016 in easy steps fully demonstrates the five core Office apps - Word,
Excel, PowerPoint, Outlook, and OneNote. It introduces the reader to other great O;ice apps too - Access, Publisher, Sway, Visio, and Project. There
is also coverage of OneDrive cloud storage, O;ice Online web apps, and O;ice apps for Android devices. O;ice 2016 in easy steps works with touch,
stylus, mouse or keyboard across Windows devices, including tablets. Sign in with your Microsoft ID and use the software across different platforms.
Aimed at both new and experienced users, Office 2016 in easy steps covers the essential functions of Office 2016.
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